NOTE:  This document includes samples from GSFC for Section L as revised by Part 15 rewrite, effective for solicitations issued 1/1/98 or later.  May be used as a guide in developing evaluation comments for a specific procurement. 





MUST BE REVISED FOR YOUR PROCUREMENT.  MUST BE IN ACCORDANCE WITH FAR SUBPART 15.3 AS REVISED IN FAC 97-02. Section M evaluation must be consistent with Section L instructions.  DO NOT USE “AS IS”!   








STANDARD FORM 33 AND SUBMITTAL OF OFFER





(  ) This must be a separate proposal volume.





(  ) This portion of the proposal may be included under the same cover (volume) as the Business Proposal.








1. SF 33, Offeror Fill In’s and Section K





Blocks 12 through 18 of the SF 33 and the indicated offeror required fill-in’s in Sections B-K must be completed.  The signed SF33, the pages with the required fill-in’s, and all of Section K must be submitted.  The balance of the solicitation need not be returned unless the offeror has made erasures or other changes to pages that will constitute part of the contract. 





2.  Offer Acceptance Period





It is requested that offerors indicate, in Block 12 of the SF 33, a proposal validity period of ??? days.  However, in accordance with paragraph (d) of FAR provision 52.215-1, “Instructions to Offerors--Competitive Acquisitions”, a different validity period may be proposed by the offeror.








3.  Summary of Exceptions





List all exceptions to the terms and requirements of Sections A through J of this solicitation, to the Representations and Certifications (Section K) or to the information requested in Section L.  Include the reason for the exception, or refer to where the reason is addressed in the proposal.  This list must include all exceptions, both “business” and “technical”.  Offerors are cautioned that exceptions may result in a determination of proposal unacceptablity (NFS 1815.305-70), may preclude award to an offeror if award is made without discussions, or may otherwise affect an offeror’s competitive standing. 


�
INSTRUCTIONS FOR SUBMITTAL OF COST OR PRICING DATA--COST/PRICE PROPOSAL





1. Cost or Pricing Data





This solicitation requires the submittal of cost or pricing data. The term “cost or pricing data” is defined at FAR 15.401.  Unless an exception is requested and granted, the offeror shall submit cost or pricing data in accordance with Table 15-2 of FAR 15.408 and these Instructions.





2. Request for Exemption





If the offeror believes that an exception to the submittal of cost or pricing data exists for this requirement under FAR 15.403-1, "Prohibition on obtaining cost or pricing data", the offeror may make a timely request to the Contracting Officer for an exception.





3. Cost or Pricing Data Submittal Instructions





a. The offeror must comply with the instructions in “I. General Instructions”, “II. Cost Elements” and “IIIA. “Formats of Line Item Summaries, New Contracts” of Table 15�2 of FAR 15.408 and with these instructions. For IIIA of Table 15-2, use the Work Break Down Structure, if any, that is enclosed with this solicitation.  Duty charges, if any shall be included in the cost, regardless of whether or not duty free certificates are obtained.  Direct labor must be estimated on the basis of productive effort.  Productive effort is the estimated number of hours required to perform the work.  Vacations, holidays, sick leave, and any other paid absences that are normally cited direct as labor are to be separately identified and priced or included in indirect cost.





b. The escalation proposed for labor must be stated along with the actual escalation experienced in the last three years.  Provide a statement of rationale, including the derivation, for the proposed escalation rates.  If escalation is not proposed, explain why.





(  ) c. Cost/price proposal exhibits and schedules are included with this RFP. Exhibits generally relate to summarization of all elements of cost for a specified item, function or task, whereas schedules generally relate to a single element of cost such as labor, material or overhead.  In all cases, final monetary extensions may be expressed as the closest whole dollar amount, with cents omitted.





(  ) d. A cost/price schedule entitled "Resumed Personnel Labor Rates"  has been included and shall be completed.  It requests rates for each resumed labor category.





�
(  ) e.  The Government intends to use an ?(1)? compatible computer with ?(2)? RAM and dual floppy disk drives in the evaluation of cost proposals.  Spreadsheet software ?(3)?, version ?(4)?, will be used by the Government and it is recommended for offerors diskette submissions.  The prime contractor and major subcontractors are required to provide cost data in the designated formats on current ?(5)? formatted ?(6)? inch floppy diskettes.  This is in addition to the required hard copies.  The offeror shall provide written documentation which describes the contents of each diskette and of each file.  Two copies of the disk(s) shall be submitted with one copy identified as the backup.





(  ) f. Indirect Ceiling Rates





The contract schedule of this RFP contains terms that limit reimbursement for indirect expense rates.  Your Cost/Price Proposal must clearly state the ceiling rate proposed for each of the indicated indirect expense pools.





(  ) g. Purchase, Lease, Rental or Hire of Motor Vehicles





"Hire" means the acquisition of motor vehicles by lease or rental whereby all elements of ownership, other than title, will be acquired for a continuous period of time.  Excluded from this definition are intermittent car rentals incidental to transportation for local travel for short periods of time and vehicles provided under GSA motor pool arrangements.  Leased vehicles are those commercially leased for 30 consecutive days or more from other than GSA motor pools.  Rented vehicles are those commercially rented for less than 30 consecutive days excluding charter services and vehicles obtained from GSA motor pools.





If your proposal includes the direct cost of obtaining motor vehicles by purchase or hire, the information set forth below must be included in your Cost/Price Proposal.





As a minimum, submit the following:





     The number of vehicles proposed;


     The type (sedan, truck, ambulance, etc.);


     Size (compact, subcompact, class of truck, etc.);


     Detailed description of intended use;


     Cost of lease;


     A copy of the lease, if available.








4.  Subcontract Cost or Pricing Data Submittal Instructions





a. Regulation Reference and Definition





These instructions implement FAR 15.404-3, "Subcontract Pricing Considerations".  A "subcontract" is any contract, purchase order, material order, interorganizational transfer, etc. that is a direct cost to this acquisition.  Refer to IIA of Table 15-2.


�



b.  Requirement for Subcontract Cost and Pricing Data





Subcontract cost or pricing data should be submitted with the offeror's proposal for all subcontracts (??CONTRACT SPECIALIST:  Refer to FAR 15.404-3(c) and complete this sentence). If the subcontract estimate is based upon the cost or pricing data of the prospective subcontractor most likely to be awarded a subcontract, the offeror is not required to submit data from any other subcontractor(s) for that subcontract.  Provide a copy of the cost or price analysis accomplished for each subcontract.





Identify all subcontracts for which cost or pricing data is required to be submitted with the offeror's proposal but which is not presently available.  State why the data is not available.  Indicate when the data will be submitted and when the offeror's analysis of the data will be completed and submitted.





c.  Exemption





For those subcontracts above the threshold in (b) above which are exempted from the submittal of cost or pricing data under FAR 15.403-1, describe the subcontract and give the reason(s) for the exemption.





d.  Competitive subcontracts





Provide a consolidated list of all subcontracts over $500,000 that are expected to be placed on a competitive basis.  Provide the following information for each subcontract:





(i) Identify the item/service or provide brief description of work





(ii) Quantity and price





(iii) Expected contract type (firm fixed price, fixed price incentive, cost plus incentive fee, etc.)





(iv) Basis for present price estimate (vendor proposal or quote, prior invoice, engineering estimate, etc.)





(v) Identify the expected source and indicate those sources that are small businesses and/or a small disadvantaged business concerns





(vi) If quotes or proposals have been received, indicate the number of firms solicited, the number of quotes or proposals received, and the basis for selection (e.g. low offeror, delivery schedule, technical merit of product, etc.)





(vii) Number of small business and/or small disadvantaged business concerns solicited.  If none solicited, reason for exclusion.


�
(viii) The actual or expected basis for establishing reasonableness of price (e.g. adequate price competition, price analysis, cost analysis, established catalog or market prices)





(ix) Affiliation with prime contractor, if any





(  ) (x) Planned date of award





(  ) (xi) Extent of subcontract supervision required








d.  Noncompetitive subcontracts





Provide a consolidated list of all subcontracts over $500,000 that are expected to be placed on a noncompetitive basis.  Show the same information as required above for competitive subcontracts except for "number of firms solicited".  Instead, include a brief statement supporting the noncompetitive selection of the source.





e.  Interorganizational transfers





For all interorganizational transfers priced at other than cost of comparable competitive commercial work of the division, subsidiary, or affiliate of the offeror, explain the pricing method [see FAR 31.205�26(e)].  For any interorganizational transfers priced at cost, provide a separate breakdown of cost by elements.





5.  Summary of Deviations/Exceptions (Cost/Price Proposal)





Identify and explain the reason for any exceptions to these cost/price proposal instructions.








�






BUSINESS PROPOSAL INSTRUCTIONS (COMPETITIVE)





 (  ) This must be a separate proposal volume.





(   ) This portion of the proposal may be included under the same cover (volume) as the Cost/Price proposal.





The term "Business Management Proposal" is not limiting.  While these instructions require the submittal of information that is primarily of a "business" nature, some "technical" information is also required.








1. Past Performance





The information requested below is anticipated to be sufficient for purposes of the evaluation of past performance.  However, offerors may submit additional information at their discretion if they consider such information necessary to establish a record of relevant past performance.  Refer to FAR 15.305(a)(iii).





Furnish the following information for all contracts or subcontracts in excess of $ ???? and awarded to the offeror within the last ???? years:





a. Customer's name, address, and telephone number of both the lead contractual and technical personnel.





b. Contract number, type, and total original and present or final contract value.





c. Date of contract, place(s) of performance, and delivery dates or period of performance.





d. Brief description of contract work and comparability to the proposed effort.  It is not sufficient to state that it is comparable in magnitude and scope.  Rationale must be provided to demonstrate that it is comparable.





e. Method of acquisition: competitive or noncompetitive.





f. Nature of award: initial or follow-on.  If initial, indicate whether award was preceded by a Government, customer, or offeror financed study.





g. Discuss any major technical problems and how they were overcome. List any major deviations or waivers to technical requirements that were granted by the customer.





h. Whether delivery was on time and, if not, why; adherence to program schedules; incentive performance (e.g., schedule and technical) history, if applicable.





�
i. Cost/price management history; cost overruns and underruns, and cost incentive history, if applicable.





j. List any contracts terminated (partial or complete)  within the past 5 years and basis for termination (convenience or default). Include the contract number, name, address, and telephone number of the terminating officer.  Include contracts that were "descoped" by the customer because of performance or cost problems.





(  ) k. Average number of personnel on the contract per year and percent turnover of personnel per year.  [Negotiator:  Consider for use in support service RFP's.





If you propose to use subcontractors (or teaming arrangements) to perform major or critical aspects of this requirement, provide the above information on each of the subcontractors or team members as available.  (   ) For this requirement, the major or critical aspects are considered to be (?? Fill-in??).








2. Additional Information to be Furnished





a. Government Property





Section K of this solicitation contains NASA FAR Supplement provision 18�52.245�79 entitled Use of Government Owned-Property. The provision requires the submittal of certain information if the offeror intends to use any Government property that may be offered by this solicitation or if the offeror requests the use of Government property not identified by this solicitation.  Such information, if required by the provision, shall be included in the Business Management Proposal.





b. Waiver of Rights to Inventions





Any information relating to NASA FAR Supplement 18�27.302(b), "Contractor right to elect title” should be included in the Business Management proposal.





(  ) c. Make or Buy Program





This Section L contains NASA FAR Supplement provision 18-52.215�78 entitled Make or Buy Program Requirements.  The information required by the provision shall be submitted as part of the Business Management Proposal.





(  ) d. Company Policies





Provide current and proposed policies relative to employee benefits such as:





     Vacations               Severance pay


     Holidays                Overtime and shift


     Sick Leave               Premium policy


�
     Other Leave             Recruitment policy


     Rotation                   Relocation policy


     Bonus plans             Other Benefits applicable


     Incentive plans         under this program


     Location allowances


     Per diem, subsistence


     and travel





In the event that the proposing entity shall propose a policy, for any or all of the above items, specifically applicable to this procurement in lieu of current established policy, the offeror shall include in its proposal the rationale for each such specific policy. Portions of any of the above policies may be made a part of any contract resulting from this RFP.








5. Summary of Deviations/Exceptions (Business Management Proposal)





Identify and explain the reason for any deviations, exceptions, or conditional assumptions taken with respect to these business management proposal instructions or to any terms and conditions of the solicitation other than those of a technical or cost nature.














