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[THIS MEMORANDUM FOR RECORD IS TO BE USED FOR SOLE SOURCE PROCUREMENTS WHERE A SOLICITATION IS ISSUED.  REVIEW INSTRUCTIONS IN THIS DOCUMENT CAREFULLY.  USE ONLY THOSE PORTIONS APPLICABLE TO YOUR PROCUREMENT.]

PS__
MEMORANDUM FOR RECORD

FROM:
PS__/[Specialist Name]
SUBJECT:
Record of Negotiation for Proposed Contract NAS8-_____
[SECTION I IS TO BE COMPLETED AND PLACED IN THE CONTRACT FILE BEFORE ISSUANCE OF THE SOLICITATION.]
I.
procurement background -- presolicitation

A.
This procurement is conducted under the MidRange Procurement Procedures [and the Test Program defined in FAR 13.6].  


B.
The proposed contract is for [purpose of negotiations].

C.
Procurement identification:

Procurement Request No(s).:


Solicitation No:
[if applicable]

Contract No.:



D.
The requirement was reviewed by the Small Business/Industry Assistance Officer and determined not to be suitable for small business set-aside./The requirement was reviewed by the Small Business/Industry Assistance Officer and determined to be suitable for 8(a) sole source set-aside.[select one sentence and delete the other]

E.
Market Research [See FAR 10].was conducted via __________ [insert method of conducting (e.g., acquisition forecast, sources sought synopsis, internet, telephone, review of catalogs, trade journals) [AND] the results of the market research [OR] (The market research results are on the attached Market Research Form)].  


F.
Procurement was not synopsized pursuant to FAR _________ which states that synopsis is not required when ________.[include only if applicable]

G.
Justifications:[Include as applicable]


1.
Type of Contract:  Pursuant to FAR 16.103(d), it is anticipated that a firm-fixed-price/cost-reimbursement contract will be awarded.  [for fixed-price R&D]The objectives of this research are well defined and there is sufficient confidence in the cost estimate for price negotiations.  [if sole source]The contractor is willing to accept a firm fixed price representing assumption of the risks involved.  [for cost-reimbursement R&D]The contract is for the performance of research or preliminary exploration or study, and the level of effort required is unkown.  [for all cost-reimbursement]This contract type is likely to be less costly than any other type [AND/OR] is the most practicable method of obtaining the required supplies/services.  Appropriate Government surveillance will be used during performance to assure that efficient methods and effective cost controls are used.



2.
Options:  Pursuant to FAR 17.205, the proposed contract will contain __ options.  [For R&D:]  Known requirements may extend beyond the initial contract period and exceed the basic effort to be awarded.  Since results of the research to be provided cannot be known at the time of contract award, the options cannot be exercised at contract award.  [For services:]  There is an anticipated need for these services beyond the basic contract period.  Funding for options is not currently available, but will be provided incrementally for each option once it has been exercised.  Competition for the option years is impracticable because of the need for continuity of operations and the potential cost of disrupted support.  [If procurement is for supplies, insert statement describing specific circumstances favoring use of options].  FAR clause 52.217-_, [insert clause title], shall be included in the contract.  The clause provides that the option shall be exercised before contract expiration/at least __ days before contract expiration/no later than [date].  The Contracting Officer shall give preliminary notice of the Government's intention to exercise the option in accordance with the requirements in this clause.  The total value of this contract, including any options, shall not exceed the applicable ceiling specified in NFS 1871.105(c), and total duration of the contract, including the exercise of any option under this clause, shall not exceed [insert duration of contract, NTE 5 years].  Notice of the options was contained in the presolicitation synopsis for this procurement as required by FAR 17.207(c)(4).


3.
I approve the above justifications.




CO SIGNATURE:__________________________________


H.
Supporting documents are filed as indicated on the MidRange Checklist for Contract Award File Content for this procurement.

