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[INSTRUCTION:  this document is to be used only for midrange sole source solicitations which do not require formal Rfo'S (e.g., 8(a) or emergency procurements).  THIS DOCUMENT MAY BE MODIFIED AS NECESSARY TO MEET ANY SPECIAL CONDITIONS/CIRCUMSTANCES.]

PS##
[Insert contractor name and address]

Subject:
Letter Request for Offer, 8-X-#-XX-#####
This procurement is being conducted under MidRange Procurement Procedures as summarized in the attached Industry Briefing paper.

You are requested to submit a firm-fixed-price/cost reimbursement offer in accordance with the attached Statement of Work (SOW)/Specifications by close of business [enter date].  The quantity, description, and required delivery information is included in the attached model contract.  Information contained in your offer must be in sufficient detail to allow adequate technical and cost/price evaluation.  


[Contract specialist insert format for cost or pricing data or information other than cost or pricing data.  See 52.215-20 and Alternates.]

In addition, your offer must state a minimum validity of ____ days.

The attached model contract must be submitted in [triplicate [or] quadruplicate (if 8(a))] with original signatures. All blocks in asterisks on the model contract are to be completed prior to submission.  The attached Representations and Certifications are also to be completed by an authorized representative and returned with your completed offer.

[INSERT THE FOLLOWING IF APPLICABLE AND REMOVE ITALICS:]

This procurement is being conducted through the Small Business Administration (SBA) 8(a) Program.  In accordance with the NASA and SBA Memorandum of Understanding executed May 6, 1998, if your offer is accepted for award, clause 52.219-11, Special 8(a) Contract Conditions (Feb 1990) (DEVIATION)(copy attached), will be included in the resulting contract. 

This request is not to be construed in any way as a commitment of Government funds; any award as a result of this request is contingent upon approval of the authority to negotiate and the availability of Government funds.

Any questions you have relative to this procurement should be directed to NASA/Marshall Space Flight Center, MSFC, AL 35812, [insert specialist name], Contract Specialist, PS##, (256)544-####; FAX (256)544-####; E-mail/Internet address  firstname.lastname@msfc.nasa.gov.

[insert CO name]
Contracting Officer

Enclosures

Attach the following full text clause if 8(a) award. See PIC 98-10.

52.219-11
SPECIAL 8(a) CONTRACT CONDITIONS (FEB 1990) 



(DEVIATION)


(a)
This contract is issued as a direct award between the contracting activity and the 8(a) Contractor pursuant to a Memorandum of Understanding between the Small Business Administration (SBA) and the National Aeronautics and Space Administration.  Accordingly, the SBA is not a party to this contract.  SBA does retain responsibility for 8(a) certification, 8(a) eligibility determinations and related issues, and providing counseling and assistance to the 8(a) Contractor under the 8(a) program.  The cognizant SBA district office is:


[Insert name and address of cognizant SBA office]

(b)
The contracting activity is responsible for administering the contract and taking any action on behalf of the Government under the terms and conditions of the contract; provided, however, that the contracting activity shall give advance notice to the SBA before it issues a final notice terminating performance, either in whole or in part, under the contract.  The contracting activity shall also coordinate with the SBA prior to processing any novation agreement.  The contracting activity may assign contract administration functions to a contract administration office.


(c)
The Contractor agrees:


(1)
to notify the Contracting Officer, simultaneous with its notification to SBA (as required by SBA's 8(a) regulations), when the owner or owners upon whom 8(a) eligibility is based plan to relinquish ownership or control of the concern.  Consistent with Section 407 of Public Law 100-656, transfer of ownership or control shall result in termination of the contract for convenience, unless SBA waives the requirement for termination prior to the actual relinquishing of ownership and control.


(2)
it will not subcontract the performance of any of the requirements of this contract without the prior written approval of the SBA and the Contracting Officer.

