PS

[Company name and address]

Subject:  Request for Offers (RFO) 8-, [title of procurement]

The subject RFO, which was for the ___________, has been cancelled due to [funding constraints, changes in the Government's requirements, or other reason].

Your interest and efforts toward the subject RFO are appreciated, and your firm will be considered for other procurement actions of this nature in the future.

[Name of CO]
Contracting Officer

