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PS__
MEMORANDUM FOR RECORD

FROM:
PS__/[Contract specialist's name]

____/[Technical member's name]
SUBJECT:
Determination of Finalists for Request for Offer (RFO) 8-____________
Offers were received in response to subject RFO from [list offerors].  The offers were judged against the specification/statement of work and the value characteristics listed in the RFO.  Based on the findings summarized below, it is hereby determined that [list finalists] qualify as finalists for discussions under subject procurement.

[finalist name]
[For each finalist, briefly state whether the finalist complied with the specification/statement of work and address how the value characteristics listed in the RFO were provided by the offeror, and cost/price considerations that caused the offeror to qualify as a finalist.  This information should be taken from the evaluation worksheet used in making the determination decision.  Address finalist's proposed/evaluated price/cost relative to the Government estimate and to other finalists.  Summary should be limited to approximately one-quarter page per finalist.]
____________________________________
____________________________________

[Name]
Date
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Procurement member

Buying team
Technical member

Buying team

Concurrence:

____________________________________

[Name]
Date

Contracting Officer

