Checklist for Simplified Acquisitions


Award File Content


($25,000 - $5,000,000)





If document is required, place an “X” in the “In File” column.  Use of numbered tabs to separate documents is optional.





PR No.____________ Order No._____________  Mod. No._____


�
In 


File�
�
Pre-Solicitation


�
�
�
Tab#      Document�
�
�
 1.  Purchase Request   (FAR 13.106, 4.803)�
�
�
 2.  SOW/Specifications�
�
�
 3.  Sole Source Justification   (FAR 13.501, 4.8)(below $100k)�
�
�
 4.  JOFOC    (FAR 6.303-1)(over $100k)�
�
�
 5.  Presolicitation Notice   (FAR 5.203)�
�
�
 6.  Documentation�
�
�
 7.�
�
�
 8.�
�
�
Solicitation/Award


�
�
�
 9.   Solicitation/Synopsis    (FAR 5.2)�
�
�
10.  Solicitation Responses/Evaluations/Price lists   (FAR 13.106, 4.8)�
�
�
11.  Reps/Certs.  (FAR 52.212-3)�
�
�
12.  Manufacturer’s Terms & Conditions/Warranty�
�
�
13.  Price Reasonableness Determination  (FAR 13.106-3)�
�
�
14.  Software License Agreements   (NFS 27.4)�
�
�
15.  Individual Procurement Action Report for Simplified Acquisitions      


      (NASA Form 507/507a)(NFS 4.671)�
�
�
16. Documentation�
�
�
17.�
�
�
18. �
�
�
File Review


�
�
�






__________________________________                      ____________________


Contracting Officer                                         Date


�
�
�
�
�
�
(9/98-MH)


